Entries Made Easy(er)
AKA “Smiley Face Entry”

Basic Entry Info
1. Read the Prize List to get specifics for each show. Should be online, check USEF, show website, or

email the secretary for a PDF by email.
2. Things to include with entry
a. Complete entry form with correct names, addresses, emails and phone numbers.
b. Membership and registration numbers for; Horse, Rider, Owner, Trainer, Coach as
applicable. (USEF, USDF, CDS, FEI and other memberships that may be needed.)
c. Copies of cards or receipts for memberships and registrations (note some exceptions to
membership requirements.)
d. Federation Agreement Form (Sig Page) must be with each entry — MUST include Rider,
Owner and Trainer signatures. May also need Coach and Parent.
e. Recent vaccination records for Flu/Rhino and West Nile Virus
3. Other things you MAY need
a. Proof of eligibility for a Freestyle
b. Health Certificate
c. Facility Waiver/Release
d. Breed registration
e. FEl Passport numbers
4. Fees/Payments
a. Read prize list on who to make checks to and where to send
b. Note any required fees (USDF, USEF, CDS, CDFA, other)
c. Didyou need “Q” on that?
d. Stabling/Bedding — sometimes a separate form and payment
EqEntries Basics

1. Read the Prize List — Click on the show in the EE Calendar and check for a link.

2. Set up and Maintain profiles — garbage in — garbage submitted on entry = incorrect or incomplete
entry that may incur fees. Set up people first, then horses. ONE profile per individual. (Note: Your
CDS number is NOT your horse’s CDS number. Do not put your CDS number in the horse profile.)

3. Upload documents that may be needed — Do as part of your prep prior to entry.

a. Federation Agreement(s)

b. Facility Waivers/Release
c. Vaccination Records, Health Certificates, Coggins
d. Freestyle proof of eligibility
e. Breed Registration
f. Temporary proof of membership
4. Docs you DO NOT need to upload
a. Safe Sport Certificate (unless listed on prize list as required.)
b. Membership cards and registration certificates (provided you have correct profile info and
did not renew memberships 10 minutes ago.)
5. Submit and pay options
a. Payonline — EE will add a service fee
b. Print and pay by check or other (see prize list for options)



