
Uploading Documents to your  
EqEntries Account 

 
 
Step 1: 
Click on the Upload Entry Document Button 
located on the Sig/Coggins Tab from the 
Competitor Home Page.  

 
 
Step 2: 
Select a Document Type from the Drop down 
list. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step 3: 
Type in a description of the document. Be 
careful to name it something that you will 
recognize when it is time to attach the 
document to an entry. 

 
 
Step 4: 
Click on the Choose File button and navigate 
to the document from your document 
browser.  Click on the file to be uploaded and 
make sure the file name shows in the “File 
Name” box 

 
 
 
 
 
 
 
Continue Below…… 
 
 



 
 
Step 5: 
Click the “Upload” button. 

 
 
 
 
Wait while the document is being retrieved.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Document Upload Complete! 
 
The document will now show on your list of 
uploaded documents in your EqEntries 
account.  You may load as many documents as 
needed.  Be sure to load a completed 
Federation Agreement page, and any other 
release forms provided in the prize list for the 
show(s) you are entering.  
 
As one of the steps of creating your entry, you 
will be asked which documents you would like 
to have attached to the entry.  Be sure to 
select docs to be included with the entry at 
that time.  
 

 


